To:


 Electronic Funds Transfer Applicants

From:           
 Western States Property Services, Inc.

Re: Authorization Form

Dear Homeowner:

Enclosed is the form for the EFT (Electronic Funds Transfer) that must be filled out and returned to our office before the 15th of the month in order for the withdrawal to be effective for the upcoming month.

Please note the following:

1. Debits are made between the 5th and 8th of every month.

2. Anything other than maintenance fees can not be debited (e.g., utility charges, fines, late charges or legal fees).  Special Assessments will be deducted if the Assessment is for a period in excess of 11 months only.
3. Any dues increase/decrease will automatically be adjusted.

4. If any account information changes, you must submit a voided check for the new account to Western States, to my attention, at the address listed below.

5. If you need to cancel this service, you must call our office 10 days prior to the debit date.

6. Account must be current for EFT to begin.

**Please include a voided check with your application.

EFT APPLICATIONS CAN NOT BE PROCESSED WITHOUT A VOIDED CHECK.

If you have any questions, please contact me at (303) 745-2220.

Thank you,

Jennifer Borth

Western States Property Services, Inc.
